Remote File Access via WebDAV (for Personal Computers\Res Life\Off Campus) 
Windows PC Instructions | Macintosh Instructions | Vista Instructions | Windows 7
WebDAV is an abbreviation for Web-based Distributed Authoring and Versioning. WebDAV provides the functionality to create, change and move documents on a remote server as if they were stored in a local directory on your personal computer. It can replace FTP (File Transfer Protocol) and VPN for transferring files between campus network drives and home computers. 
WebDAV is available to Windows or Macintosh users on faculty/staff home directories only, which are more familiar to some users as “My Documents.” 
[bookmark: windows]Connecting to WebDAV from your off-campus Windows PC:
1. First, navigate to My Network Places. Depending on the setup of your PC: 
· Click on the Start menu and select My Network Places. 
· If there is no My Network Places on the start menu, you will have to go to My Computer and select My Network Places on the left side menu. 
[image: ]
2. Double-click the Add a Network Place icon from within "My Network Places".

[image: http://www.uwgb.edu/compserv/ehelp/remote/images/webdavN1.gif]

If there is no Add Network Places icon, click on Add a Network Place under the Network Tasks menu on the left.
[image: ]
3. The "Add Network Place" wizard will appear. Click Next. 
[image: ]
4. Select choose another network location and click Next. 

[image: wizard appears]
5. Fill in the proper URL for the Internet or network address. It's important that the slashes ("//") are entered correctly. (The address should end with your username in place of the firstname.lastname shown below.)
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6. You may receive the following message.  There is no security risk, this is sometimes caused by an issue with the certificate.   Simply select Yes to continue
[image: ]
7. After clicking Next, you are immediately prompted to login (authenticate) to the UWCX network. Use the same username and password that you use to logon to your campus computer.
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8. You will then be prompted to name the network connection you have setup.  You can use the default name that will pop up as in the example below, or you can name the connection something such as “UWC Folders” if you like.
[image: ]
9. To open the new connection, keep the "Open this network place when I click Finish" box checked and click Finish. You will need to log in again using your UserID (in the form firstname.lastname) and password.   If the log in window does not pop up in front of the network wizard window, look for the log in window in the task bar.

[image: http://www.uwgb.edu/compserv/ehelp/remote/images/webdavN7.gif]
10. Upon successful login, a folder window will open up revealing all of the files in your home folder/My Documents as shown in the following example.

[image: ]
11. An icon for the share will be created within the My Network Places window.
[image: ]
12. A folder representing the network share will now appear in your My Network Places directory and will remain there until you delete it. Each time you need to access your files, double-click the folder. You will need to log in again with your username and password once whenever you restart your PC.
[image: ]


NOTE: You may want to add https://*.uwex.uwc.edu to your list of Internet Explorer trusted sites. Within Internet Explorer, select Tools, Internet Options, Security. Select Trusted Sites, type in the URL and select Add. Doing so will suppress the warning message when accessing this services from a remote location.

[image: ]
[bookmark: mac]

Connecting to WebDAV from your off-campus Apple (10.4 and up)
WebDAV is an abbreviation for Web-based Distributed Authoring and Versioning. WebDAV provides the functionality to create, change and move documents on a remote server as if they were stored in a local directory on your personal computer. It can replace FTP (File Transfer Protocol) and VPN for transferring files between campus network drives and home computers. 
1. Click on the desktop and select Go --> Connect to Server from the menu bar.  In the Server Address box type the address “https://folders.uwex.uwc.edu/firstname.lastname”.  Replace “firstname.lastname“ with your username.

[image: ]

2. You may receive the following message.  There is no security risk, this is sometimes caused by an issue with the certificate.   Simply select Yes to continue.
[image: ]









2. While connecting to the Server, you will be prompted to authenticate to the UWCX network. Use the image below as a guide for entering the username (firstname.lastname and Password.) Use the same username and password that you use to logon to your campus computer.

[image: ]
[image: ]
3. The connected network drive will then appear on your desktop as a 'shared' drive. (See image below) 

[image: ]
4. Open the drive, select the document(s) you want to edit and drag them to the desktop. Edit and Save the documents back to the desktop. To update your files on the network, simply drag the items from the desktop back to the network drive. If you use the same file names, you will be prompted to overwrite the existing file(s). 
[image: prompt for replacing a file on the share]
[bookmark: vista]

Connecting to WebDAV from your off-campus Vista or Windows 7 PC
WebDAV is an abbreviation for Web-based Distributed Authoring and Versioning. WebDAV provides the functionality to create, change and move documents on a remote server as if they were stored in a local directory on your personal computer. It can replace FTP (File Transfer Protocol) and VPN for transferring files between campus network drives and home computers. 
WebDAV is available to Windows or Macintosh users on faculty/staff home directories only, which are more familiar to some users as “My Documents.” 
1. Navigate to "Computer" (Windows Explorer) from the Start menu.

[image: http://www.uwgb.edu/compserv/ehelp/remote/images/webdav_vista1.gif]
2. Select "Map network drive" from the Explorer window.

[image: http://www.uwgb.edu/compserv/ehelp/remote/images/webdav_vista2.gif]
3. Select the Link at the bottom: "Connect to a Web site that you can use..."

[image: http://www.uwgb.edu/compserv/ehelp/remote/images/vista1.gif]



3. Click on Next from the "Welcome to the Add Network Location Wizard" dialogue window.

[image: http://www.uwgb.edu/compserv/ehelp/remote/images/vista2.gif]

5. Select "Choose a custom network location" and click on Next. 

[image: http://www.uwgb.edu/compserv/ehelp/remote/images/vista3.gif]











6. Enter a correct URL for the share to which you want to connect - the example below will connect to your staff home directory. 

[image: ]
7. You are prompted to authenticate to the UWCX network. Use the same username and password that you use to logon to your campus computer.
[image: ]
8. Name the location if you prefer something other than the name automatically created. (optional) Enter a name that will help you identify and select this “location” again in the future.

[image: ]
9. Click Finish at the "Completing the Add.." screen. 

[image: ]


[bookmark: _GoBack]10. The mapped network share will open displaying all the files in the particular share. You can find this location again by click on “My Network Places”

[image: ]



image6.png
Add Network Place Wizard

What i the address of this netwark place?

Type the ades of the Web st FTP site, o network locaton tht tis shortcut wil open.

Internet ornetwork address:

e ————

View some evamples.





image7.png
Security Alert

changed by others. However,there is a problem with the sie's

@ Information you sxchange with tis site cannol be viewed or
secuiy catiicate.

The secuty certfcate s from a tusted cerlfying authary.

The secuity certcate date s valid

The name on the secuiy certiicate is invald o doss not
malch the name of the ste

Doyou want o proceed?





image8.jpeg
The server flders.uwex,unc,ed at Uncx.net requires a
Username and password.

Passuord:

[JRemember my password





image9.png
Add Network Place Wizard|

What do you want to name this place?

Create a name for tis shortcutthat wil help you easiy identy this network place:

hitps:/fokders uwex.uwe eduskevin it

Type aname for this network place:





image10.gif




image11.png
:HHfolders. uwex. uwe. eduljason. magill.

Ele Edt View Favortes Toos Help

Q © - | Psearch [ Folders

cress 5 hutpsffflders.wex . ecfjasen maglf

Name ~
e
e 21 Qaccount cloanp
8 vieb Folders Qeeckperec
o Cbhetooth ExchangeF.
il [,
o PRAEGE (I change Reuests
O3 Compelrt

(3 Custom Production Pr,

Internet address
Petps:ffFoders.umex.uuc.edufjason.magilfa.
Petps:ffFoders.umex.unc.edufjason.magilfa.
Pttps:ffFlders.umex.uac. edufjason. magil/B,
Petps:ffFlders.umex.unc. edufjason.magil/B,
Pttps:ffFolders.umex.uc.edufjason.magilfc.
Petps:ffFoders.umex.unc.edufjason.magiljC.
Petps:ffFoders.umex.unc.edufjason.magiljC.
it Polcors: i s eckifisson inaddl]C:

ES

Type
ieh Folder
ieh Folder
ieh Folder
ieh Folder
ieh Folder
ieh Folder
ieh Folder
Web Folder





image12.png
"2 My Network Places
Bl Edt Vew Favrtes ook Hep

© - | Psearch [ Folders

deress (83 wy Network Plces

YD«

Name ~

UG HomsDre s ks e .o

22 Add anetuwork place
@ view network connections

Comments
Pttps:ffFoders.umex.uuc.edufjason.magilf

Computer
Folders.uvex.uvc.od)




image13.png
You can add and remove websites from this zone. Allwebites in
this zone wil se the zone's security settings.

‘Add this website to the zone:





image14.jpeg
Server Address:

https: //folders.uwex.uwc.edu/firstname.lastnamd | (+] (O]

Favorite Servers





image15.png
that is pretending to be “folders.uwex.uwc.edu” which could put
your confidential information at risk. Would you like to connect to
the WebDAV server anyway?

Ciwerias) (G (o)





image16.jpeg
000 Connecting to Server

Connecting to https:/fold...ex.uwc.edu/sean.shilling





image17.jpeg
Enter your name and password to connect to
*folders.uwex.uwc.edu’.

Connect as: () Guest
(*) Registered User

Name: | sean.shilling

Password: .

() Remember this password in my keychain





image18.png
8 a9m-1406039

W aam-aosors
8 aomia06095
oo
B aomwso0z7
&

» ruaces

¥ SEARCH FOR
© Today
© vesterday

AutoDiscoveryissue.docx
BookLxisx
emd.exenk

23 Custom Production Presets 5.0

= Defauitrdp
DefauitDomain.adm

G fax

| IneHardR228168.exe

Kil LOAPsd.
MOS52010 Installdocx

3 My Documents

(3 My Music

3 wy Ptures

{50 My Practice Files.

My Received Files.

(53 my videos

23 New folder

ute odihes
Dec 23,2009 7:57 AM
May 20,2010 8:03 AW
May 20, 2010 10:46 AM
Oct 13,2009 4:03 PM.
Yesterday, 4:09 M

Oct 28, 2009 10:17 AM
Apr 28,2010 9:27 AM
Apr 20, 2010 1025 AM
Jun1,2010 1:41 M
Jun 15,2010 3:03 PM
Aug 27, 2009 354 PM
May 17,2010 218 PM
May 17,2010 2:18 P
Feb1,20107:27 AM
Oct 14, 2009 10:02 AM
May 17,2010 218 P
Mar 10,2010 8:55 AM





image19.gif
1™ PassPrint Refunds.doc
2 pathtm
Ye)

[ phil_email
[ Photoshop) An older item named “PassPrint Refunds.doc” already exists
| in this location. Do you want to replace it with the newer one

[ Pictures
[ Pinnacles§ —db  Yeu are moving’
o) G
Z

Copy





image20.gif
Search

RecentItems »
Network

Connect To




image21.gif
<oy [sear

gram % Map netw





image22.gif
(&) 82 Mopetvor e

Spactythe dve et o th connection s th older i you want o connect 1

L e —
ot )

— <z





image23.gif
() Add NetworkLocation

‘Welcome to the Add Network Location Wizard

“This wizard helps you sign up for a service that offers online stora
to store, organize, and share your documents and pictures using
connection.

You can also use this wizard to create a shortcut to a website, an|




image24.gif
@ AsaNetworLocsion

‘Where do you want to create this network location?

MSN Communities

Choose 2 custom network location
Specify the address of 2




image25.jpeg
Specify the location of your website

Type the address of the website, FTP site, or network location that this shortcut will open

Internet or network address:

ttps:/folders.uwexue. edu/frstnameastname | [ Browse

View eamples





image26.png
Connect to cittwebdav00lv.uwex.uwcedu
Connecting to cittwebdavd0Lv.uwex.uwc.edu

e





image27.png
What do you want to name this location?

Create a name for this shortcut that will help you easily identify th

hitps://folders.uwex.uwc.edu/seanshilling.

Type a name forthis network locaton:
UWCX Home Drive atolders-amexamcedu





image28.png
Completing the Add Network Location Wizard

You have successfully created this network location:

CEK Howme Brive ot Foldersuweruwe od

Ashortcut for this location

appearin Computer.

pen this network location when I clck Finish.




image29.png
[ Seorc seanshiti

it View Tools Help

TS
orites *  Name . Date modifi
eskiop || [0 Custom Production Prests 50 1075372009
ownloads W 472870109,
ccent Places 3 My Documents a/21720093

) My Msic 02

0 My Pictures 02

1) My PracticeFies 2n/m072
Documents U My Received Files 1071472009
Music U My Videos 02
pictures 3 Newflder 30108,
Videos 3 Scanned Documents 4787109,
filing, Seon 1)) SQL Server Management Sudio 1178720095

N B oo o





image1.jpeg
Ele Edt View Favorites Tooks Help

Qs - © - ] Do yrois |-

Ackress | § My Computer

Hard Disk Drives
System Tasks

e systeminformaton S Lol O (C)

2 Add or remove programs

B Change s stting
Devices with Removable Storage

Other Places
y 3% Floppy (A1) VD Drive (D7)

B Controlparel DuD-R0W Drve ()

Details

ADM-W400168
System Folder





image2.gif
% My Network Places
He % vew o oo bep
Qe - © - (B Psewer [ pois [ |3

Address [ my Network Flaces

g\ @ «

ddNetwork |  Wireless  Entre Network. My Wieb Sites.
Place  |Netuork Set... ontsi





image3.jpeg
Ele Edt View Favortes Toos Help

Qe - © - ¥ | Psearch [ roi

e[y etk lces

Local Netwo

Network Tasks D

2 Setup a wreles netwerk
for s pome o amacfice

< search Actve iectory

Shawicans For networked
UPrP devices

»

Other Places

(@ vestton

@ Entre Network

3 Aomwan0ise
) My Documents
%y Printers and Faxes

«





image4.jpeg
Add Netw

Welcome to the Add Network Place
Wizard

This wizard helps you sign up for a service that ofers orline storage space.
Yo can use this space 1o store, organize, and share you documents and
pictures using orly a Web browser and Inferet connecton.

Yo can also use this wizard 1o reate a shortcutto 3 Web site, an FTP e,
or ather netwark location,

To continue, cick Next





image5.gif
[dd Network Place wizard

Where do you want to create this network place?

Select  service provider, Ifyou do ot have 3 membership with the provide,
you create an accourt. To st create 3 shotcut, cick "Choose anlhe ne

Service providers:

MSN Commurities
Share you s with others, or store ther for your personsluse.

)





